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ARTHURET PARISH COUNCIL 

 

MINUTES of the Meeting of the FINANCE, STAFFING & GENERAL PURPOSES COMMITTEE held in the 
PARISH COUNCIL OFFICES, LONGTOWN on MONDAY 21st October 2024 

 
PRESENT 
Councillor Sir JFS Graham (Chair), Councillor G Routledge (Vice Chair), Councillor M Gunson, Councillor 
C Adams, Councillor M Irving and Councillor C Johanssen 
 
Parish Clerk and RFO and 1 member of the public 
 
APOLOGIES 
Councillor R Graham 
 
 
 

Minute 
Number 

 

557 Election of Office Bearers 
 
Chairman – To receive and consider nominations 
RESOLVED that Councillor Sir JFS Graham was elected 
 
Vice Chairman – To receive and consider nominations 
RESOLVED that Councillor G Routledge was elected 
 

558 Apologies for Absence 
To receive apologies and approve reasons for absence 
 
RESOLVED that apologies were received from Councillor R Graham  
 

559 Requests for Dispensations 
The clerk to report any requests received since the previous meeting for dispensations to 
speak and/or vote on any matter where a member has a disclosable pecuniary interest 
 
RESOLVED that no requests were received 
 

560 Declaration of Interest 
To receive declarations by elected and co-opted members of interests in respect of items on 
the agenda 
 
RESOLVED that no declarations were received 
 

561 Public Participation 
To receive comments and representations from members of the public in relation to any item 
on the agenda 
 
The member of the public wanted to make the council aware of a drain problem that they had 
encountered and had very kindly sorted out. 
The Parish Councillors thanked him for doing this and the Clerk is to report the broken 
grid/cover. 
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The member of the public also added that in their opinion CCTV cameras would be beneficial 
in the town. This view was noted. 

562 Financial Matters 
562.1 Bank Reconciliation to 24th September 2024 
 To receive a report by the RFO 
 
 RESOLVED that the report was received and noted by the PC 
 
562.2 Financial Transactions 
 To receive a report by the RFO 
 
 RESOLVED that the report was received and noted by the PC 
 
562.3 Expenditure to Approve 
 To approve the expenditure detailed 
 
 RESOLVED that the expenditure was noted and approved 
 
562.4 Financial Assistance 
 To consider any grant applications from the community pot (none at time of agenda 

publication) 
 
 RESOLVED that no applications were received 
 
562.5 Monitoring Report 

To receive a report from the RFO detailing the income and expenditure against the 
budget to 24th September 2024 
 
RESOLVED that the report was received and noted by the PC 

 
563 Budget 2025/2026 

563.1 Start to consider any project that may impact the 2025/2026 budget 
 

RESOLVED that the PC were advised by the RFO to start considering this 
 
563.2 To consider how to build a general reserve and agree an amount for the 2025/2026 

budget 
Members to note the following: - 
Sections 32 and 43 of the Local Government Finance Act 1992 require local 
authorities to have regard to the level of reserves needed for meeting estimated 
future expenditure when calculating the budget requirement 
JPAG (March 2024 edition) advises: The generally accepted recommendation with 
regard to the appropriate minimum level of a Smaller Authority’s General Reserve is 
that this should be maintained at between three (3) and twelve (12) months Net 
Revenue Expenditure (NRE). The smaller the authority, the closer the figure should be 
to 12 months NRE, the larger the authority the nearer to 3 months. In practice, any 
authority with an NRE in excess of £200,000 should plan on 3 months equivalent 
Currently Arthuret Parish Council has no general reserves 
 
RESOLVED that the PC were advised by the RFO to start considering this matter 
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564 S106 Funding 
To receive a report from the RFO on the S106 funding available to the Parish Council 
 
RESOLVED that funding will be available from the new Gleeson development 
 
RESOLVED that £20k is available from another source and should be applied for 
 
RESOLVED that quotations received regarding updating/upgrading the play areas be taken 
to the next Full Council meeting 
 
RESOLVED that all reports of vandalism be reported to the police to obtain crime numbers, 
which may in turn result in a better Police presence – the Clerk is to start reporting this 
 

565 Public Bodies (admission to Meetings) Act 1960 
To consider resolving, in terms of the Public Bodies (admission to meetings) act 1960, that, 
in view of the confidential nature of the business to be transacted (staffing matters), it is 
advisable in the public interest that the public be temporarily excluded and that they be 
instructed to withdraw 
 
RESOLVED that the member of public had already left the meeting 
 

566 Staffing Matters 
566.1 Contracts of Employment 
 Members to consider the draft contracts of employment for the Clerk and RFO 

(drawn up by the RFO using the model contract of employment drafted by NALC and 
in association with CALC and APC Chair and Vice Chair) Formal contracts of 
employment are still in the process of being completed (copies circulated to 
members) 
RESOLVED that the contracts were discussed and to be taken to the next Full 
Council meeting for approval 

 
566.2 Staff Hours 

To receive information on current working hours for the Clerk and RFO and consider 
an increase either with immediate effect or from commencement of the next 
financial year (current hours for the Clerk and RFO are 14 each per week, previous 
Clerk/RFO employed at 35 hours per week) 
 
RESOLVED that an increase of 1 hour per week each be introduced which will be a 
total of 15 hours per week for the Clerk and 15 hours per week for the RFO 

 
566.3 Other Staffing Issues 

To raise and consider any other issues relating to Parish Council employees 
 

RESOLVED that the cleaner has not been in touch for a while and that the RFO has 
tried to contact them 
 
RESOLVED that Councillor Routledge will try to contact them 

 
 










